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January Growth Factor

Statutory Requirement

KRS 157.360 (15) states that “during a fiscal year, a school district may request that the Department
of Education recalculate its funds allocated under this section if the current year average daily
attendance for the twenty (20) day school month as defined in KRS 158.060(1) that contains the most
days within the calendar month of January exceeds the prior year adjusted average daily attendance
plus growth by at least one percent (1%). Any adjustments in the allotments approved under this
subsection shall be proportional to the remaining days in the school year and subject to available
funds under the program to support education excellence in Kentucky.”

Source: Legislative Research Commission (LRC)

If a district does not incur any growth or shows a loss in ADA, there is no deduction of program
funding to the district.

Information Included in the Report

The report includes the following information for the school month chosen (month 5 or 6) with the
most attendance days in January of the current school year:

-aggregate days attendance and absence

-race and gender count

-home and hospital

-adjustments for less than full-time attendance (Partial Day)
-nonresident/non-contract students

-overage and underage students

All information is reported by school, grade level, and by transportation code.

Submission Deadline:
Five days after the last day of the school month chosen with the most attendance days in January of
the current school year, but not later than February 20 of each school year.

Facts
+ January Growth Report is not a requirement, it is optional.
» District Calendars must be up to date in Infinite Campus prior to submission.
» T-codes must be up to date in Infinite Campus prior to submission.
» District will submit a SAAR report to KDE with the records 5, 7, 9 and H attendance data.
« The same data cleanup rules apply as with a SAAR or a 2" month Growth Factor submission.
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January Growth Factor

Choosing the School Month

Check the calendar for the month (month 5 or 6) with the most attendance days in January.

Path: System Admin | Calendar | Calendar | School Months

Calendar Grade Lavels Schedule Structure Terms Periods School Months
Save Print
School Months Detail
*Mame *Seq  *Start Date *End Date Exclude Start Exclude End Close Date
X 1 1 08/04/2014 =] 08/20/2014 =] s iz mE
x 2 2 09/01/2014 =] 09/26/2014 [ 7| gl gl =
x 3 3 09/20/2014 "= 10/31/2014 =] B B B
> a 4 11/03/2014 5] 12/03/2014 [ B = e
X s 5 1210412014 [5] 01/12/2015 5] et s ] 5 B
X s B 0111312015 5] 021012015 =] el 7] ] B
X 7 7 0211112015 =] 0311072015 =] B B =
x s ] 03/11/2015 75| 04/14/2015 5 5 5 =
x 9 ] 04/15/2015 =] 05M2/2015 =] £ g G
> 10 10 05312015 =] 06M7/2015 =] B B e
[ AddSchool Monihs |

o Look at Month 5 and Month 6 dates.

o Compare the dates to the Calendar Report (shown below) in order to determine which month
has the most Attendance days in January.

Path: System Admin | Calendar | Calendar | Days

Calendar Grade Levels Schedule Structure Terms Periods School Months Days Overrides

Day Reset Multi Day Event

o Select ‘Print’ and the Calendar Report will be generated.

Calendar Report

08/04/2014 through 06/17/2015 2014-2015 Calendar Year 12/02/2014 // 10:28:29 AM
Legend July January

Mon-instructional day Su Mo | Tu | We | Th Fr Sa Su Mo | Tu | We | Th Fr Sa

Mon school day 1 2 3 4 5 1 2 3

Kev Da-tes ] 7 8 9 10 11 12 4 5 6 7 8 9 10

Mo, Augd .. &F—mnm_\npmfzmm 13 14 15 16 17 18 19 11 12 13 14 15 16 17
T Aug5 ... MNoo-instructional Day, Professional 20 21 22 23 24 25 26 18 19 20 21 22 23 24
We, Aug6 %mn Day, Professional 27 | 28 | 29 | 30 | 31 25 | 26 | 27 | 28 | 29 | 30 | 31

o Look at January on the Calendar Report and count the attendance days in each Month 5 and
Month 6 to determine which month has the most Attendance days in January.
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SAAR Records, Extract Format and File Saving
Path: KY State Reporting | SAAR Report
> The records to be selected are equivalent to the same records submitted on the 2" month

January Growth Factor

Growth Factor Report.

Year [14-15

Index Search

» Ad Hoc Reporting

[=] Sschool |All Schools [=]

Calendar All Calendars

=]

» Transcripts

» User Communication

» Assessment

» System Administration

» FRAM

» Messenger

= Surveys

¥ KY State Reporting
» Edit Reports
Growth Factor Submission
» KDE Reports
Calendar Report
Dropout Report

Dual Enrollment Cap Summary

m

Extended School Services Report
FRYSC Group Program Report
FRYSC State Report

Growth Factor

IDEA Dec 1 Count Extract
KEES Report

LEAD Extract

LEP Extract

Preschool Enrollment Count
Reading Intervention Extract
Retention Report

SAAR Report

Safe Schools -

@ School Month

Help
Report Options
Report Type ) Detail @ Summary
Extract Format State Format (Fixed width) -
() Date Range BER G|

[C] month 1 (0804/2014 - 08/28/2014)
[”] Month 2 (09/01/2014 - 09/26/2014)
[T month 3 (08/29/2014 - 10/31/2014)
[7] month 4 (11/03/2014 - 12/03/2014)
[7] Month 5 (1210412014 - 0112/2015)
Month & (01/13/2015 - 02/10/2015)
[Z] month 7 (024112015 - 03/10/2015)
[”] month 8 (03/11/2015 - 0414/2015)
[7] month @ (04/15/2015 - D5/12/2015)
[T month 10 (05/12/2015 - 06/17/2015)

Report Selection || All Reports

"1 R1 School Calendar (Annual report)
"] R2 Enroliment / Reenrollment (Annual report, enroliments count)
[[] R3 Withdrawals (Annual report, withdrawals count)

R5 Ethnic Count (Active students on the end date of 10th school Month)

R7 Aggregate Attendance

R9 Non-Contract/ Over Age - Under Age Attendance
RH Home Hospital Attendance

[C] RL Five Low Attendance Days

[”] RW Ten Low Attendance Weather Days
No Low Weather Days have been set.

RS-SutofSehootSuspension
FxExpttsion
B B

Generate Report ] [ Validation Report ] [

Submit to Batch

Report Options:

o Extract Format = State Format (Fixed width)

o Date Range = Blank

Select Calendars V| All Calendars

14-15 Anderson County High Sch
14-15 Anderson County le S
14-15 Emma B. Ward Elementary
14-15 Ezra Sparrow Early Child

14-15 Phoenix Academy
14-15 Robert B. Tumer Element
14-15 Saffell Street Elementar

CTRL-click and SHIFT-click for muitipie
(Calendars: 7 Schools: 7)

Select Students

All Students 9

0o 7

02 3

Days Load 5 Low Att. Days

© Grade

) Ad Hoc Filter

Specify 5 Low

Clear

o School Month =5 or 6 (whichever one has the most attendance days in January.)
o Select Calendars = Check ‘All Calendars’
o Year =14-15

o Report Types = R5, R7, R9, RH

o Select ‘Generate Report’
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January Growth Factor

Figure 1-1 (will appear when file is generating)

The system is generating the Superintendent's Annual Attendance
(SAAR) Report (state format) report for you.
Please wait ......

Please don't click "Back” or "Refresh"

Figure 1-2

Do you want to open or save SAAR011.15 from infinitecampus.anderson.kyschools.us?

Open Save = Cancel

o Figure 1-2 ‘File Download’ box will appear. Click Save options and select “Save as” in
Figure 1-3.

Note: After you have been prompted to save the file, figure 1-1 box can be closed because the
file has been created. It may look like it is still generating, but if you get prompted with figure
1-2, then figure 1-1 can be closed.

Figure 1-3

Do you want to open or save SAARD11.15 from infinitecampus.anderson.kyschools.us?

Open Save b Cancel

P Save

Save and open

Select “Save as” in Figure 1-3

Figure 1-4
Last Modified: 12/12/2014 KDE/DSS Page 6 of 12



January Growth Factor

| 2 Save As u‘
@‘ B Desktop » - | 44 | Search Desktop pel

Organize « Mew folder 4= - @

W Favorites —| MName ST Tl
Bl Desktop @ Shortcut to schoel_finance 1KE
4 Downloads [@ Shertcut to KYSchoolCalendar on 'Kdewebfilel' (Z) 1KE

=l Recent Places [ Shortcut to Budgets on "Kdeodsspred' (¥) 1KB

m

4 Libraries
@ Documents
J‘i Music
| [E5] Pictures
B videos -

File name: | [ELl s llins] -

Save as type: |15 File (*15) -

“ Hide Folders

o Figure 1-4 ‘Save As’ box will appear.

o File name should be entered as: jangfxxxxx.15
(first three x’s = 3-digit district number, last two x’s = 2-digit school month)

Example: Anderson County (011), School month 6 (06), School Year 2015 (.15) =
jangf01106.15

Figure 1-5
The jangf01106.15 download has completed.

Open = Open folder View downloads

o Figure 1-5 ‘Download complete’ dialogue box may appear. Either ‘close’ the box or you
can click ‘open’.

o Ifyouclick ‘open’ the information below will be displayed. This is your ‘text’ file.

T erioss- ot T

File Edit Feormat WView Help

| 0110201520140804509149153001003004007000001000000000000001006
0110201520140804510137118002001002002000000000000000000003008
0110201520140804511100124001004001000001001000000001000010005
0110201520140804512131129000004004006000001000000001001008005
0110221520140804500039027000000002000000000000000000000002002
0110221520140804501059053001001002000001000000000000000000001
0110221520140804502055039001000000000000000000000000000001000

| 0110221520140804503047040001000000002000001000000000000001000

0110221520140804504040063000001002003000000000000000000001001

| 0110221520140804505044044001001000001000000000000000001002001
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January Growth Factor

Submission to KDE

Online Process
1. Each district’s January GF file is submitted via a website link on the KDE homepage. This link
can be located at: http://opsupport.education.ky.gov/attendancereports/
2. Step by step instructions are shown below.
3. The file submitted goes through an error check and any errors present are listed on the page (See
Appendix A)
4. Errors should be cleaned up before submission process is complete. In some instances, an error
may be excusable or ignorable. District would consult with person at KDE processing the report.
5. Once errors are cleaned up, the submission can be completed by entering contact information
such as; email, district number and comments.
6. Once the file is submitted a series of events happen.
» KDE Attendance Mailbox is notified
» District who submitted receives a confirmation email
» Text file submitted is loaded into KDEADA application

January Growth Factor
Step 1: Locate the file

Press the "Browse" button and navigate to where your file is located. Only files named JANGF[district
number][school month].15 ire accepted. The file you are submitting here is the "State Format' (fixed
width) from your student information system. Please do not send any PDF documents via this site.

Browse...

‘Srep 2: Check your file

Press the "check file" button to send your file to be error checked and continue to Step 3. The error
guide document on the left hand side of this page will show a list of all potential errors.

‘Srep 3: Review any errors

Below you will find any errors in your file. If there are errors, please correct them in your file and start
over at Step 1. Steps 1 O 3 can be completed as many times as necessary. If no errors are present
please continue to Step 4. If you complete step 4 your file will be locked and no new submissions can
be made until KDE unlocks the file. If you need to resubmit, please email the KDE Attendance
Mailbox. If you need assistance with an error please contact steve youna@education ky gov.

Errors in file: F:\school finance\attend

Disthname districtno schno grade error_msg Ist_dt_upd schyear
ANDERSON 011 No Errors Reported Dec 10 2014 19
CO. 11:05AM

guide document on the left hand side of this page will show a list of all potential errors.
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January Growth Factor

Step 4: Submit your file

If everything is satisfactory, enter your email, district and any comments you want to send, then press the
"submit file" button. Please put your phone number and the names of any additional people to be
notified in the comments field. REMINDER: Once submitted, the file will have o be reset by KDE if a

new submission is needed.

* your email

" your name

" your phone

*your district

* your Superintendent's name

*your DPP's name

*your Finance Officer's name

comments

submit file

Thank you for your submission. KDE has been notified to review your data.

|Sfep 5: Summary Reports

The submitted report will be reviewed and analyzed. KDE will generate your January Growth Factor
Summary Report and email your district a copy.

| Step 6: Verification

Once you receive the January Growth Factor Summary please review the contents carefully. If the
summary report is satisfactory, please reply via email KDE with an official statement of
verification. The January Growth Factor will not be considered complete until KDE receives an

official statement of verification.

Error Guide

A January Growth Factor Error Checks document is available (and also in Appendix A on page 12)
on the web page here. Common errors that occur during file submission are listed. Districts should
review this information prior to submitting their file.
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January Growth Factor

Calculation of January Growth Factor

If the month selected for submission exceeds the ‘prior year adjusted average daily attendance plus
growth by at least 1%’, then an adjustment in your district SEEK payments shall be proportional to
the remaining days in the school year (subject to available funds).

First, you have to start with Prior Year AADA! plus Growth?

Prior Year AADA plus Growth

Second month growth % is calculated as follows: (Current Year — Prior Year)/Prior Year
o Example numbers: (1153.975 — 1140.419)/1140.419 = a growth % of 1.1886

Growth Count generated. Growth % is multiplied by the Prior Year EOY AADA submitted on
SAAR.

o Example SAAR AADA =1121.519. So, 1121.519 x 1.1886 = a growth count of 13.33
Growth Count of 13.33 should be added to the Prior Year EOY AADA (SAAR) 1121.519 to
generate Prior Year AADA Plus Growth of 1134.849. This is the AADA that your SEEK
funding is based on.

Second, you determine if the JanGF exceeds the AADA plus growth by 1%

Is January Growth Factor AADA greater than 1% of the Prior Year AADA plus Growth?

Prior Year adjusted average daily attendance plus growth = 1134.849

January Growth Factor % of growth is calculated as follows:

(Jan. GF AADA - Prior Year EQY plus Growth)/Prior Year EQY plus Growth
o Example January % of Growth (1154.825 - 1134.849)/ 1134.849)=.017

NOTE: If there was no growth during the Fall Growth Factor submission, then calculation of Prior
Year EOY plus Growth would be equal to Prior Year EQY plus zero.

KEY:

'Prior Year AADA = 2012-2013 SAAR AADA (use the AADA with the Kindergarten adjustment)

2Growth = Growth Count generated from Fall Growth Factor numbers
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January Growth Factor

Internet Settings

If your file will not download in Internet Explorer (i.e., IE sits and spins) then check your IE settings
for file downloads.

1. Goto Tools...Internet Options

Delete Browsing Histary, ..

Pop-up Blocker r
Phishing Filter 3
Manage Add-ons r

\windaws Update

Diagnose Conneckion Problems. ..
Send bo Cnehlobe

Internet Cptions

2. Select Security and then click on Custom Level

Generall Security |Privac\,-' Content | Connections | Programs || Advance

Select a zone ko view or change security settings.

@ @ / O

Internet W N WEE  Trusted sibes Restricked
sites

Local intranet
.& This zone is For all websites that are =

found on vour inkranet,

Security level For this zone

Custom
Zuskomn settings,
- To change the settings, click Custom level.
- To use the recormmended setkings, click Defaulk level.

[ Cuskom level. .. ” Default level ]

3. Scroll down to Downloads. Ensure that ‘Automatic prompting for file downloads’ is set to
‘Enable’.

Security Settings - Local Intranet Zone

Setkings

,g;ﬁ Downloads
,g;ﬁ Aukornatic prampting For File downloads
(") Disable

.
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January Growth Factor

APPENDIX A - Possible Error Messages

Possible Errors from the January Growth Factor submission include, but are not limited to the
following:

Record 5 - Invalid grade submitted-preschool

Record 7 - FFD, BD, or HD used for grade that is not EL (00)

Record 7 - Attendance entered without days taught

Record 7 - Days taught entered without attendance (ignorable if virtual or performance based)
Record 9 - Non-Contract student count entered without attendance

Record 9 - Non-Contract attendance entered without student count

Record 9 - Over/Underage student count entered without attendance

Record 9 - Over/Underage attendance entered without student count

Record H - Home Hospital attendance entered without students

Record H - Home Hospital students entered without attendance

Record H - Attendance entered without days taught
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